
Your Application 
WHAT POSITION ARE YOU APPLYING FOR?

HOW DID YOU BECOME AWARE OF THIS JOB VACANCY? 
(Please give details of source.)

Personal Details
TITLE     FIRST NAME(S)

SURNAME       PLACE OF BIRTH  

ADDRESS

POSTCODE    TEL: HOME TEL: MOBILE 

TEL: WORK           MAY WE CONTACT YOU AT WORK? (Y/N)

EMAIL

CAN YOU DRIVE A CAR? (Y/N)          DO YOU OWN A CAR? (Y/N)

HOW LONG HAVE YOU HELD YOUR LICENCE? 

HAVE YOU BEEN CHARGED WITH OR CONVICTED OF A CRIMINAL 
OFFENCE,  
OR ARE YOU AT PRESENT THE SUBJECT OF CRIMINAL 
INVESTIGATIONS? (Y/N)

  If ‘yes’, please provide full details on a separate sheet.

Employment Application Form
About You

Fill out the form 

digitally or print out 

and complete the form 

by hand (Please write 

clearly in black ink.)

Complete all sections of 

the form.

When complete, please 

return to:

HR Team

The Message Trust

P O Box 13586 

Mowbray

Cape Town, 7705 

South Africa

or email the digital 

form to:

info@message.org.za

The Message Trust
61-65 Main Road
Mowbray
Cape Town, 7925

Tel: +27 (0)21 685 1535
Fax: +27 0 86 655 531 
Email: info@message.org.za
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PLEASE PROVIDE DETAILS OF YOUR EDUCATION, AS WELL AS ANY TRAINING OR 

COURSES YOU HAVE UNDERTAKEN WITH DETAILS OF THE QUALIFICATIONS YOU 

RECEIVED.

PLEASE STRUCTURE THE INFORMATION IN THIS FORMAT: START DATE - END DATE, ESTABLISHMENT OR AWARDING 

BODY, TITLE OF QUALIFICATION, GRADE, OTHER DETAILS OF COURSE AND QUALIFICATION.

Employment Application Form
Education and Qualifications

The Message Trust
61-65 Main Road
Mowbray
Cape Town, 7925

Tel: +27 (0)21 685 1535
Fax: +27 0 86 655 531
Email: info@message.org.za
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HAVE YOU PREVIOUSLY WORKED FOR THE MESSAGE (including 

volunteer work) or applied for a job with us? (Y/n) 
if ‘Yes’, please give details

CURRENT/MOST RECENT EMPLOYER    TYPE OF ORGANISATION 

JOB TITLE         SALARY        START DATE

PLEASE GIVE A BRIEF DESCRIPTION OF YOUR ROLE:

ARE YOU STILL EMPLOYED? (Y/n)      IF ‘YES’, LENGTH OF NOTICE REQUIRED?

IF ‘nO’, DATE ENDED:    REASON FOR LEAVING?

References
MOST RECENT EMPLOYER PASTOR/CHURCH LEADER

Employment Application Form
Employment History

The Message Trust
61-65 Main Road
Mowbray
Cape Town, 7925 

Tel: +27 (0)21 685 1535
Fax: +27 0 86 655 531
Email: info@message.org.za
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NAME NAME

ADDRESS ADDRESS

TELEPHONE NUMBER TELEPHONE NUMBER

EMAIL EMAIL

JOB TITLEJOB TITLE
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PLEASE PROVIDE DETAILS OF YOUR EMPLOYMENT HISTORY, COVERING THE 

PAST SEVEN YEARS WITH YOUR MOST RECENT EMPLOYER FIRST. PLEASE 

ACCOUNT FOR ALL GAPS IN YOUR EMPLOYMENT INCLUDING VOLUNTARY AND 

COMMUNITY WORK.

PLEASE STRUCTURE THE INFORMATION IN THIS FORMAT: START DATE 
- END DATE, NAME OF EMPLOYER, ADDRESS OF EMPLOYER, TYPE OF 
ORGANISATION, SALARY (UPON LEAVING), JOB TITLE, MAIN DUTIES, REASON 
FOR LEAVING. (CONTINUE ON A SEPARATE SHEET IF NECESSARY.)

Employment Application Form
Employment History

The Message Trust
61-65 Main Road
Mowbray
Cape Town, 7925

Tel: +27 (0)21 685 1535
Fax: +27 0 86 655 531
Email: info@message.org.za
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IN REFERENCE TO THE POSITION YOU ARE APPLYING FOR, PLEASE GIVE AN 

ACCOUNT OF ANY EXPERIENCE, KNOWLEDGE, SKILLS AND TRAINING YOU 

HAVE WHICH MEET THE REQUIREMENTS OF THE POST. PLEASE INCLUDE 

ANY OTHER INFORMATION YOU FEEL IS RELEVANT IN SUPPORT OF YOUR 

APPLICATION, E.G. REASON FOR APPLYING, WHAT YOU CAN OFFER TO THE 

POST. (continue on a separate sheet if necessarY.)

Employment Application Form
Personal Statement

The Message Trust
61-65 Main Road
Mowbray
Cape Town, 7925

Tel: +27 (0)21 685 1535
Fax: +27 0 86 655 531
Email: info@message.org.za
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PLEASE READ THROUGH THE ACCOMPANYING ‘MISSION AND VISION’ AND ‘ETHOS 

AND VALUES’ STATEMENTS. THE MESSAGE IS AN ORGANISATION WITH CLEAR 

CHRISTIAN PRINCIPLES. PLEASE GIVE YOUR PERSPECTIVE ON THESE STATEMENTS:

EMPLOYEES ARE REQUIRED TO TAKE A FULL PART IN THE MINISTRY’S ACTIVITIES, 

E.G. PRAYER DAYS, DAILY PRAYER AND MONTHLY EVANGELISTIC EVENTS. ARE YOU 

WILLING TO TAKE A FULL PART IN THESE ACTIVITIES?

A DISCLOSURE WILL BE REQUESTED IN THE EVENT OF A SUCCESSFUL APPLICATION. A 
COPY OF THE CODE OF PRACTICE IS AVAILABLE ON REQUEST OR CAN BE VIEWED AT 
WWW.LABOUR.GOV.ZA.

ARE YOU WILLING TO UNDERGO A DISCLOSURE TO THE LEVEL 
SPECIFIED IN THE RELEVANT JOB DESCRIPTION? (Y/N)

HAS THERE EVER BEEN ANY CAUSE FOR CONCERN REGARDING 
YOUR CONDUCT WITH CHILDREN? (Y/N)

TO YOUR KNOWLEDGE HAVE YOU EVER HAD ANY ALLEGATION MADE AGAINST 
YOU WHICH HAS BEEN REPORTED TO, AND INVESTIGATED BY SOCIAL SERVICES
AND / OR THE POLICE? (Y/N) IF ‘YES’, PLEASE GIVE DETAILS ON A SEPARATE SHEET.

ARE YOU PREPARED TO UNDERGO A MEDICAL EXAMINATION 
AT THE EXPENSE OF THE MESSAGE IF REQUESTED? (Y/N)

ARE YOU ELIGIBLE TO WORK IN THE SA? (Y/N)

ARE YOU ABLE TO PROVIDE A SHORT VERSION OF YOUR BIRTH CERTIFICATE 
OR OTHER DOCUMENTATION ACCEPTED BY THE ASYLUM AND IMMIGRATION 
ACT IF OFFERED A POST? (Y/N)

i herebY authorise the Message to obtain references to support this application and 
accept and release the Message and referees froM liabilitY caused bY giving and receiving 
inforMation. i give express perMission for the personal data on this forM to be held and 
processed bY the Message. i confirM that the inforMation given on this forM is correct 
and anY Misleading or falsification of inforMation MaY be proper cause for rejection, or if 
eMploYed, cause for disMissal.

signature      date

Employment Application Form
Declaration

The Message Trust
61-65 Main Road
Mowbray
Cape Town, 7925 

Tel: +27 (0)21 685 1535
Fax: +27 0 86 655 531
Email: info@message.org.za
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